6 Four Bases for  Revising Writing

This chapter will show you how to evaluate a paragraph for

•
unity

•
support

•
coherence

•
sentence skills

In the preceding chapters, you learned four essential steps in writing an effective paragraph. The box below shows how these steps lead to four standards, or bases, you can use in revising a paper.

Four Steps

1
If you make one point and stick to that point,

2
If you back up the point with specific evidence,

3
If you organize and connect the specific evidence,

4
If you write clear, error-free sentences,

Four Bases

your writing will have unity.

your writing will have support.

your writing will have coherence.

your writing will demonstrate effective sentence skills.

This chapter will discuss the four bases—unity, support, coherence, and sentence skills—and will show how these four bases can be used to evaluate and revise a paragraph.

Base 1: Unity

Understanding Unity

The following two paragraphs were written by students on the topic “Why Students Drop Out of College.” Read them and decide which one makes its point more clearly and effectively, and why.

Paragraph A

Why Students Drop Out

Students drop out of college for many reasons. First of all, some students are bored in school. These students may enter college expecting nonstop fun or a series of fascinating courses. When they find out that college is often routine, they quickly lose interest. They do not want to take dull required courses or spend their nights studying, and so they drop out. Students also drop out of college because the work is harder than they thought it would be. These students may have made decent grades in high school simply by showing up for class. In college, however, they may have to prepare for two-hour exams, write fifteen-page term papers, or make detailed presentations to a class. The hard work comes as a shock, and students give up. Perhaps the most common reason students drop out is that they are having personal or emotional problems. Younger students, especially, may be attending college at an age when they are also feeling confused, lonely, or depressed. These students may have problems with roommates, family, boyfriends, or girlfriends. They become too unhappy to deal with both hard academic work and emotional troubles. For many types of students, dropping out seems to be the only solution they can imagine.

Paragraph B

Student Dropouts

There are three main reasons students drop out of college. Some students, for one thing, are not really sure they want to be in school and lack the desire to do the work. When exams come up, or when a course requires a difficult project or term paper, these students will not do the required studying or research. Eventually, they may drop out because their grades are so poor they are about to flunk out anyway. Such students sometimes come back to school later with a completely different attitude about school. Other students drop out for financial reasons. The pressures  of paying tuition, buying textbooks, and possibly having to support themselves can be overwhelming. These students can often be helped by  the school because financial aid is available, and some schools offer work-study programs. Finally, students drop out because they have personal problems. They cannot concentrate on their courses because they are unhappy at home, they are lonely, or they are having trouble with boyfriends or girlfriends. Instructors should suggest that such troubled students see counselors or join support groups. If instructors would take  a more personal interest in their students, more students would make it through troubled times.

Activity

Fill in the blanks: Paragraph ________ makes its point more clearly and effectively 

because 
 
 

Comment:  Paragraph A is more effective because it is unified. All the details in paragraph A are on target; they support and develop the single point expressed in the first sentence—that there are many reasons students drop out of college. 

On the other hand, paragraph B contains some details irrelevant to the opening point—that there are three main reasons students drop out. These details should be omitted in the interest of paragraph unity. Go back to paragraph B and cross out the sections that are off target—the sections that do not support the opening idea.

You should have crossed out the following sections: “Such students sometimes . . . attitude about school”; “These students can often . . . work-study programs”; and “Instructors should suggest . . . through troubled times.”

The difference between these two paragraphs leads us to the first base, or standard, of effective writing: unity. To achieve unity is to have all the details in your paper related to the single point expressed in the topic sentence, the first sentence. Each time you think of something to put in, ask yourself whether it relates to your main point. If if does not, leave it out. For example, if you were writing about a certain job as the worst job you ever had and then spent a couple of sentences talking about the interesting people that you met there, you would be missing the first and most essential base of good writing.

Checking for Unity

To check a paper for unity, ask yourself these questions:

1
Is there a clear opening statement of the point of the paper?

2
Is all the material on target in support of the opening point?

Base 2: Support

Understanding Support

The following student paragraphs were written on the topic “A Quality of Some Person You Know.” Both are unified, but one communicates more clearly and effectively. Which one, and why?

Paragraph A

My Quick-Tempered Father

My father is easily angered by normal everyday mistakes. One day my father told me to wash the car and cut the grass. I did not hear exactly what he said, and so I asked him to repeat it. Then he went into a hysterical mood and shouted, “Can’t you hear?” Another time he asked my mother to go to the store and buy groceries with a fifty-dollar bill, and he told her to spend no more than twenty dollars. She spent twenty-two dollars. As soon as he found out, he immediately took the change from her and told her not to go anywhere else for him; he did not speak to her the rest of the day. My father even gives my older brothers a hard time with his irritable moods. One day he told them to be home from their dates by midnight; they came home at 12:15. He informed them that they were grounded for three weeks. To my father, making a simple mistake is like committing a crime.

Paragraph B

My Generous Grandfather

My grandfather is the most generous person I know. He gave up a life  of his own in order to give his children everything they wanted. Not only  did he give up many years of his life to raise his children properly, but he is now sacrificing many more years to his grandchildren. His generosity is also evident in his relationship with his neighbors, his friends, and the members of his church. He has been responsible for many good deeds and has always been there to help all the people around him in times of trouble. Everyone knows that he will gladly lend a helping hand. He is so generous that you almost have to feel sorry for him. If one day he suddenly became selfish, it would be earthshaking. That’s my grandfather.

Activity

Fill in the blanks: Paragraph ________ makes its point more clearly and effectively 

because 
 
 

Comment:  Paragraph A is more effective, for it offers specific examples that show us the father in action. We see for ourselves why the writer describes the father as quick-tempered. 

Paragraph B, on the other hand, gives us no specific evidence. The writer of paragraph B tells us repeatedly that the grandfather is generous but never shows us examples of that generosity. Just how, for instance, did the grandfather sacrifice his life for his children and grandchildren? Did he hold two jobs so that his son could go to college, or so that his daughter could have her own car? Does he give up time with his wife and friends to travel every day to his daughter’s house to baby-sit, go to the store, and help with the dishes? Does he wear threadbare suits and coats and eat Hamburger Helper and other inexpensive meals (with no desserts) so that he can give money to his children and toys to his grandchildren? We want to see and judge for ourselves whether the writer is making a valid point about the grandfather, but without specific details we cannot do so. In fact, we have almost no picture of him at all.

Consideration of these two paragraphs leads us to the second base of effective writing: support. After realizing the importance of specific supporting details, one student writer revised a paper she had done on a restaurant job as the worst job she ever had. In the revised paper, instead of talking about “unsanitary conditions in the kitchen,” she referred to such specifics as “green mold on the bacon” and “ants in the potato salad.” All your papers should include many vivid details!

Checking for Support

To check a paper for support, ask yourself these questions:

1
Is there specific evidence to support the opening point?

2
Is there enough specific evidence?

Base 3: Coherence

Understanding Coherence

The following two paragraphs were written on the topic “The Best or Worst Job You Ever Had.” Both are unified and both are supported. However, one communicates more clearly and effectively. Which one, and why?

Paragraph A

Pantry Helper

My worst job was as a pantry helper in one of San Diego’s well-known restaurants. I had an assistant from three to six in the afternoon who did little but stand around and eat the whole time she was there. She would listen for the sound of the back door opening, which was a sure sign the boss was coming in. The boss would testily say to me, “You’ve got a lot of things to do here, Alice. Try to get a move on.” I would come in at two o’clock to relieve the woman on the morning shift. If her day was busy, that meant I would have to prepare salads, slice meat and cheese, and so on. Orders for sandwiches and cold platters would come in and have to be prepared. The worst thing about the job was that the heat in the kitchen, combined with my nerves, would give me an upset stomach by seven o’clock almost every night. I might be going to the storeroom to get some supplies, and one of the waitresses would tell me she wanted a bacon, lettuce, and tomato sandwich on white toast. I would put the toast in and head for the supply room, and a waitress would holler out that her customer was in a hurry. Green flies would come in through the torn screen in the kitchen window and sting me. I was getting paid only $3.60 an hour. At five o’clock, when the dinner rush began, I would be dead tired. Roaches scurried in all directions whenever I moved a box or picked up a head of lettuce to cut.

Paragraph B

My Worst Job

The worst job I ever had was as a waiter at the Westside Inn. First of all, many of the people I waited on were rude. When a baked potato was hard inside or a salad was flat or their steak wasn’t just the way they wanted it, they blamed me, rather than the kitchen. Or they would ask me to light their cigarettes, or chase flies from their tables, or even take their children to the bathroom. Also, I had to contend not only with the customers but with the kitchen staff as well. The cooks and busboys were often undependable and surly. If I didn’t treat them just right, I would wind up having to apologize to customers because their meals came late or their water glasses weren’t filled. Another reason I didn’t like the job was that I was always moving. Because of the constant line at the door, as soon as one group left, another would take its place. I usually had only a twenty-minute lunch break and a ten-minute break in almost nine hours of work. I think I could have put up with the job  if I had been able to pause and rest more often. The last and most important reason I hated the job was my boss. She played favorites, giving some of the waiters and waitresses the best-tipping repeat customers and preferences on holidays. She would hover around during my break to make sure I didn’t take a second more than the allotted time. And even when I helped out by working through a break, she never had an appreciative word but would just tell me not to be late for work the next day.

Activity

Fill in the blanks: Paragraph ________ makes its point more clearly and effectively 

because 
 
 

Comment:  Paragraph B is more effective because the material is organized clearly and logically. Using emphatic order, the writer gives us a list of four reasons why the job was so bad: rude customers, an unreliable kitchen staff, constant motion, and—most of all—an unfair boss. Further, the writer includes transitional words that act as signposts, making movement from one idea to the next easy to follow. The major transitions are First of all, Also, Another reason, and The last and most important reason.

While paragraph A is unified and supported, the writer does not have any clear and consistent way of organizing the material. Partly, emphatic order is used, but this is not made clear by transitions or by saving the most important reason for last. Partly, time order is used, but it moves inconsistently from two to seven to five o’clock.

These two paragraphs lead us to the third base of effective writing: coherence. The supporting ideas and sentences in a composition must be organized so that they cohere, or “stick together.” As has already been mentioned, key techniques for tying material together are a clear method of organization (such as time order or emphatic order), transitions, and other connecting words.

Checking for Coherence

To check a paper for coherence, ask yourself these questions:

1
Does the paper have a clear method of organization?

2
Are transitions and other connecting words used to tie the material together?

Base 4: Sentence Skills

Understanding Sentence Skills

Two versions of a paragraph are given below. Both are unified, supported, and organized, but one version communicates more clearly and effectively. Which one, and why?

Paragraph A

Falling Asleep Anywhere

1There are times when people are so tired that they fall asleep almost anywhere. 2For example, there is a lot of sleeping on the bus or train on the way home from work in the evenings. 3A man will be reading the newspaper, and seconds later it appears as if he is trying to eat it. 4Or he will fall asleep on the shoulder of the stranger sitting next to him. 5Another place where unplanned naps go on is the lecture hall. 6In some classes, a student will start snoring so loudly that the professor has to ask another student to shake the sleeper awake. 7A more embarrassing situation occurs when a student leans on one elbow and starts drifting off to sleep. 8The weight of the head pushes the elbow off the desk, and this momentum carries the rest of the body along. 9The student wakes up on the floor with no memory of getting there. 10The worst place to fall asleep is at the wheel of a car. 11Police reports are full of accidents that occur when people lose consciousness and go off the road. 12If the drivers are lucky, they are not seriously hurt. 13One woman’s  car, for instance, went into a river. 14She woke up in four feet of water and thought it was raining. 15When people are really tired, nothing will stop them from falling asleep—no matter where they are.

Paragraph B

“Falling Asleep Anywhere”

1There are times when people are so tired that they fall asleep almost anywhere. 2For example, on the bus or train on the way home from work. 3A man will be reading the newspaper, seconds later it appears as if he is trying to eat it. 4Or he will fall asleep on the shoulder of the stranger sitting next to him. 5Another place where unplanned naps go on are in the lecture hall. 6In some classes, a student will start snoring so loudly that the professor has to ask another student to shake the sleeper awake. 7A more embarrassing situation occurs when a student leans on one elbow and starting to drift off to sleep. 8The weight of the head push the elbow off the desk, and this momentum carries the rest of the body along. 9The student wakes up on the floor with no memory of getting there. 10The worst time  to fall asleep is when driving a car. 11Police reports are full of accidents that occur when people conk out and go off the road. 12If the drivers are lucky they are not seriously hurt. 13One womans car, for instance, went into a  river. 14She woke up in four feet of water. 15And thought it was raining. 16When people are really tired, nothing will stop them from falling asleep—no matter where they are.

Activity 1

Fill in the blanks: Paragraph ________ makes its point more clearly and effectively 

because 
 
 

Comment:  Paragraph A is more effective because it incorporates sentence skills, the fourth base of competent writing. 

Activity 2

See if you can identify the ten sentence-skills mistakes in paragraph B. Do this, first of all, by going back and underlining the ten spots in paragraph B that differ in wording or punctuation from paragraph A. Then try to identify the ten sentence-skills mistakes by circling what you feel is the correct answer in each of the ten statements below.

Note:  Comparing paragraph B with the correct version may help you guess correct answers even if you are not familiar with the names of certain skills.

 1.
The title should not be set off with
 3. In word group 3, there is a

a.
capital letters.

a.
run-on.

b.
quotation marks.

b.
sentence fragment.

 2.
In word group 2, there is a 

c.
mistake in subject-verb 

a.
missing comma.


agreement.

b.
missing apostrophe.

d.
mistake involving an 

c.
sentence fragment.


irregular verb.

d.
dangling modifier.

 4.
In word group 5, there is a
 8.
In word group 12, there is a

a.
sentence fragment.

a.
missing apostrophe.

b.
spelling error.

b.
missing comma.

c.
run-on.

c.
mistake involving an 

d.
mistake in subject-verb 


irregular verb. agreement.

d.
sentence fragment.

 5.
In word group 7, there is a
 9.
In word group 13, there is a

a.
misplaced modifier.

a.
mistake in parallelism.

b.
dangling modifier.

b.
mistake involving an 

c.
mistake in parallelism.


irregular verb.

d.
run-on.

c.
missing apostrophe.

 6.
In word group 8, there is a

d.
missing capital letter.

a.
nonstandard English verb.
10.
In word group 15, there is a

b.
run-on.

a.
missing quotation mark.

c.
comma mistake.

b.
mistake involving an 

d.
missing capital letter. 


irregular verb.

 7.
In word group 11, there is a

c.
sentence fragment.

a.
mistake involving an 

d.
mistake in pronoun  irregular verb.


point of view.

b.
sentence fragment.

c.
slang phrase.

d.
mistake in subject-verb  agreement.

Comment:  You should have chosen the following answers:

1.  b    2.  c    3.  a    4.  d    5.  c

6.  a    7.  c    8.  b    9.  c   10.  c

Part Five of this book explains these and other sentence skills. You should review all the skills carefully. Doing so will ensure that you know the most important rules of grammar, punctuation, and usage—rules needed to write clear, error-free sentences.

Checking for Sentence Skills

Sentence skills and the other bases of effective writing are summarized in the following chart and on the inside front cover of the book.

A Summary of the Four Bases of Effective Writing

2

Support
•
Specific evidence? 

•
Plenty of it?

3

Coherence
•
Clear method of organization?

•
Transitions and other connective devices?

1

Unity

•
Clear opening statement of the point of your paper?

•
All material on target in support of opening point?

4

Sentence  Skills
•
Fragments eliminated? (page 369)

•
Run-ons eliminated? (385)

•
Correct verb forms? (400)

•
Subject and verb agreement? (418)

•
Faulty parallelism and faulty modifiers eliminated? (97, 443, 447)

•
Faulty pronouns eliminated? (425, 432)
•
Capital letters used correctly? (457)

•
Punctuation marks where needed?

(a)
Apostrophe (469)
(d)
Semicolon; colon (496–497)

(b)
Quotation marks (478)
(e)
Hyphen; dash (497–498)

(c) 
Comma (485)
(f)
Parentheses (499)

•
Correct paper format? (452)

•
Needless words eliminated? (105)

•
Effective word choices? (529)

•
Possible spelling errors checked? (509)

•
Careless errors eliminated through proofreading? (114–116, 166, 558)

•
Sentences varied? (107)

Practice in Using the Four Bases

You are now familiar with four bases, or standards, of effective writing: unity, support, coherence, and sentence skills. In this closing section, you will expand and strengthen your understanding of the four bases as you work through the following activities:

1
Evaluating Scratch Outlines for Unity

2
Evaluating Paragraphs for Unity

3
Evaluating Paragraphs for Support

4
Evaluating Paragraphs for Coherence

5
Revising Paragraphs for Coherence

6
Evaluating Paragraphs for All Four Bases:  Unity, Support, Coherence, and Sentence Skills 

1 Evaluating Scratch  Outlines for Unity

The best time to check a paper for unity is at the outline stage. A scratch outline, as explained on page 23, is one of the best techniques for getting started with a paper.

Look at the following scratch outline that one student prepared and then corrected for unity:

I had a depressing weekend.

1.
Hay fever bothered me

2.
Had to pay seventy-seven-dollar car bill

3.
Felt bad

4.
Boyfriend and I had a fight

5.
Did poorly in my math test today as a result

6.
My mother yelled at me unfairly

Four reasons support the opening statement that the writer was depressed over the weekend. The writer crossed out “Felt bad” because it was not a reason for her depression. (Saying that she felt bad is only another way of saying that she was depressed.) She also crossed out the item about the math test because the point she is supporting is that she was depressed over the weekend.

Activity

In each outline, cross out the items that do not support the opening point. These items must be omitted in order to achieve paragraph unity.

 1.
The cost of raising a child keeps increasing.

a.
School taxes get higher every year.

b.
A pair of children’s sneakers now costs over $100.

c.
Overpopulation is a worldwide problem.

d.
Providing nutritious food is more costly because of inflated prices.

e.
Children should work at age sixteen.

 2.
My father’s compulsive gambling hurt our family life.

a.
We were always short of money for bills.

b.
Luckily, my father didn’t drink.

c.
My father ignored his children to spend time at the racetrack.

d.
Gamblers’ Anonymous can help compulsive gamblers.

e.
My mother and father argued constantly.

 3.
There are several ways to get better mileage in your car.

a.
Check air pressure in tires regularly.

b.
Drive at no more than fifty-five miles per hour.

c.
Orange and yellow cars are the most visible.

d.
Avoid jackrabbit starts at stop signs and traffic lights.

e.
Always have duplicate ignition and trunk keys.

 4.
My swimming instructor helped me overcome my terror of the water.

a.
He talked with me about my fears.

b.
I was never good at sports.

c.
He showed me how to hold my head under water and not panic.

d.
I held on to a floating board until I was confident enough to give it up.

e.
My instructor was on the swimming team at his college.

 5.
Fred Wilkes is the best candidate for state governor.

a.
He has fifteen years’ experience in the state senate.

b.
His son is a professional football player.

c.
He has helped stop air and water pollution in the state.

d.
His opponent has been divorced.

e.
He has brought new industries and jobs to the state.

2 Evaluating Paragraphs for Unity

Activity

Each of the following five paragraphs contains sentences that are off target—sentences that do not support the opening point—and so the paragraphs are not unified. In the interest of paragraph unity, such sentences must be omitted.

Cross out the irrelevant sentences and write the numbers of those sentences in the spaces provided. The number of spaces will tell you the number of irrelevant sentences in each paragraph.

 1.
A Kindergarten Failure

1In kindergarten I experienced the fear of failure that haunts many schoolchildren. 2My moment of panic occurred on my last day in kindergarten at Charles Foos Public School in Riverside, California. 3My family lived in California for three years before we moved to Omaha, Nebraska, where my father was a personnel manager for Mutual of Omaha. 4Our teacher began reading a list of names of all those students who were to line up at the door in order to visit the first-grade classroom. 5Our teacher was a pleasant-faced woman who had resumed her career after raising her own children. 6She called off every name but mine, and I was left sitting alone in the class while everyone else left, the teacher included. 7I sat there in absolute horror. 8I imagined that I was the first kid in human history who had flunked things like crayons, sandbox, and sliding board. 9Without getting the teacher’s permission, I got up and walked to the bathroom and threw up into a sink. 10Only when I ran home in tears to my mother did I  get an explanation of what had happened. 11Since I was to go to a parochial school in the fall, I had not been taken with the other children to meet the first-grade teacher at the public school. 12My moment of terror and shame had been only a misunderstanding.

The numbers of the irrelevant sentences: ________   ________
 2.
How to Prevent Cheating

1Instructors should take steps to prevent students from cheating on exams. 2To begin with, instructors should stop reusing old tests. 3A test  that has been used even once is soon known on the student grapevine. 4Students will check with their friends to find out, for example, what was  on Dr. Thompson’s biology final last term. 5They may even manage to find  a copy of the test itself, “accidentally” not turned in by a former student  of Dr. Thompson’s. 6Instructors should also take some commonsense precautions at test time. 7They should make students separate themselves—by at least one seat—during an exam, and they should watch the class closely. 8The best place for the instructor to sit is in the rear of the room,  so that a student is never sure if the instructor is looking at him or her.  9Last of all, instructors must make it clear to students that there will be stiff penalties for cheating. 10One of the problems with our school systems is a lack of discipline. 11Instructors never used to give in to students’ demands  or put up with bad behavior, as they do today. 12Anyone caught cheating should immediately receive a zero for the exam. 13A person even suspected of cheating should be forced to take an alternative exam in the instructor’s office. 14Because cheating is unfair to honest students, it should not be tolerated.

The numbers of the irrelevant sentences: ________   ________
 3.
Other Uses for Cars

1Many people who own a car manage to turn the vehicle into a trash can, a clothes closet, or a storage room. 2People who use their cars as trash cans are easily recognized. 3Empty snack bags, hamburger wrappers, pizza cartons, soda cans, and doughnut boxes litter the floor. 4On the seats are old cassette tapes with their innards hanging out, blackened fruit skins, crumpled receipts, crushed cigarette packs, and used tissues. 5At least the trash stays in the car, instead of adding to the litter on our highways. 6Other people use a car as a clothes closet. 7The car contains several pairs of shoes, pants, or shorts, along with a suit or dress that’s been hanging on the car’s clothes hanger for over a year. 8Sweaty, smelly gym clothes will also find a place in the car, a fact passengers quickly discover. 9The world would be better off if people showed more consideration of others. 10Finally, some people use a car as a spare garage or basement. 11In the backseats or trunks of these cars are bags of fertilizer, beach chairs, old textbooks, chainsaws,  or window screens that have been there for months. 12The trunk may also contain an extra spare tire, a dented hubcap, a gallon container of window washer fluid, and old stereo equipment. 13If apartments offered more storage space, probably fewer people would resort to using their cars for such storage purposes. 14All in all, people get a lot more use out of their  cars than simply the miles they travel on the road.

The numbers of the irrelevant sentences: ________   ________   ________
 4.
Why Adults Visit Amusement Parks

1Adults visit amusement parks for several reasons. 2For one thing, an amusement park is a place where it is acceptable to “pig out” on junk food. 3At the park, everyone is drinking soda and eating popcorn, ice cream, or hot dogs. 4No one seems to be on a diet, and so buying all the junk food  you can eat is a guilt-free experience. 5Parks should provide stands where healthier food, such as salads or cold chicken, would be sold. 6Another reason people visit amusement parks is to prove themselves. 7They want  to visit the park that has the newest, scariest ride in order to say that they went on the Parachute Drop, the seven-story Elevator, the Water Chute,  or the Death Slide. 8Going on a scary ride is a way to feel courageous and adventurous without taking much of a risk. 9Some rides, however, can be dangerous. 10Rides that are not properly inspected or maintained have killed people all over the country. 11A final reason people visit amusement parks  is to escape from everyday pressures. 12 When people are poised at the top of a gigantic roller coaster, they are not thinking of bills, work, or personal problems. 13A scary ride empties the mind of all worries—except making it to the bottom alive. 14Adults at an amusement park may claim they have come for their children, but they are there for themselves as well.

The numbers of the irrelevant sentences: ________   ________   ________
 5.
A Dangerous Cook

1When my friend Tom sets to work in the kitchen, disaster often results. 2Once he tried to make toasted cheese sandwiches for us by putting slices of cheese in the toaster along with the bread; he ruined the toaster. 3Unfortunately, the toaster was a fairly new one that I had just bought for him three weeks before, on his birthday. 4On another occasion, he had cut up some fresh beans and put them in a pot to steam. 5I was really looking forward to the beans, for I eat nothing but canned vegetables in my dormitory. 6I, frankly, am not much of a cook either. 7The water in the Teflon pan steamed away while Tom was on the telephone, and both the beans and the Teflon coating in the pan were ruined. 8Finally, another time Tom made spaghetti for us, and the noodles stuck so tightly together that we had to cut off slices with a knife and fork. 9In addition, the meatballs were burned on the outside but almost raw inside. 10The tomato sauce, on the other hand, turned out well. 11For some reason, Tom is very good at making meat and vegetable sauces. 12Because of Tom’s kitchen mishaps, I never eat at his place without an Alka-Seltzer in my pocket, or without money in case we have to go out to eat.

The numbers of the irrelevant sentences: ________   ________   ________   

________   ________
3 Evaluating Paragraphs  for Support

Activity

The five paragraphs that follow lack sufficient supporting details. In each paragraph, identify the spot or spots where more specific details are needed.

 1.
Chicken: Our Best Friend

1Chicken is the best-selling meat today for a number of good reasons. 2First of all, its reasonable cost puts it within everyone’s reach. 3Chicken is popular, too, because it can be prepared in so many different ways. 4It can, for example, be cooked by itself, in spaghetti sauce, or with noodles and gravy. 5It can be baked, boiled, broiled, or fried. 6Chicken is also convenient. 7Last and most important, chicken has a high nutritional value. 8Four ounces of chicken contain twenty-eight grams of protein, which is almost half the recommended daily dietary allowance.

Fill in the blanks: The first spot where supporting details are needed occurs after 

sentence number ________. The second spot occurs after sentence number ________
 2.
A Car Accident

1I was on my way home from work when my terrible car accident took place. 2As I drove my car around the curve of the expressway exit, I saw a number of cars ahead of me, backed up because of a red light at the main road. 3I slowly came to a stop behind a dozen or more cars. 4In my rearview mirror, I then noticed a car coming up behind me that did not slow down or stop. 5I had a horrible, helpless feeling as I realized the car would hit me.  6I knew there was nothing I could do to signal the driver in time, nor was there any way I could get away from the car. 7Minutes after the collision,  I picked up my glasses, which were on the seat beside me. 8My lip was bleeding, and I got out a tissue to wipe it. 9The police arrived quickly, along with an ambulance for the driver of the car that hit me. 10My car was so damaged that it had to be towed away. 11Today, eight years after the accident, I still relive the details of the experience whenever a car gets too close behind me.

Fill in the blank: The point where details are needed occurs after sentence 

number ________.
 3. 
Tips on Bringing Up Children

1In some ways, children should be treated as mature people. 2For one thing, adults should not use baby talk with children. 3Using real words  with children helps them develop language skills more quickly. 4Baby talk makes children feel patronized, frustrated, and confused, for they want  to understand and communicate with adults by learning their speech. 5So animals should be called cows and dogs, not “moo-moos” and “bow-wows.” 6Second, parents should be consistent when disciplining children. 7For example, if a parent tells a child, “You cannot have dessert unless you put away your toys,” it is important that the parent follow through on the warning. 8By being consistent, parents will teach children responsibility and give them a stable center around which to grow. 9Finally, and most important, children should be allowed and encouraged to make simple decisions. 10Parents will thus be helping their children prepare for the complex decisions that they will have to deal with in later life.

Fill in the blank: The spot where supporting details are needed occurs after 

sentence number ________.

 4. 
Being on TV

1People act a little strangely when a television camera comes their way. 2Some people behave as if a crazy puppeteer were pulling their strings. 3Their arms jerk wildly about, and they begin jumping up and down for no apparent reason. 4Often they accompany their body movements with loud screams, squeals, and yelps. 5Another group of people engage in an activity known as the cover-up. 6They will be calmly watching a sports game or other televised event when they realize the camera is focused on them. 7The camera operator can’t resist zooming in for a close-up of these people. 8Then there are those who practice their funny faces on the unsuspecting public. 9They take advantage of the television time to show off their talents, hoping to get that big break that will carry them to stardom. 10Finally, there are those who pretend they are above reacting for the camera. 11They wipe an expression from their faces and appear to be interested in something else. 12Yet if the camera stays on them long enough, they will slyly check to see if they are still being watched. 13Everybody’s behavior seems to be slightly strange in front of a TV camera.

Fill in the blanks: The first spot where supporting details are needed occurs 

after sentence number ________. The second spot occurs after sentence number ________.

 5.
Culture Conflict

1I am in a constant tug-of-war with my parents over conflicts between their Vietnamese culture and American culture. 2To begin with, my parents do not like me to have American friends. 3They think that I should spend  all my time with other Vietnamese people and speak English only when necessary. 4I get into an argument whenever I want to go to a fast-food restaurant or a movie at night with my American friends. 5The conflict with my parents is even worse when it comes to plans for a career. 6My parents want me to get a degree in science and then go on to medical school.  7On the other hand, I think I want to become a teacher. 8So far I have  been taking both science and education courses, but soon I will have to concentrate on one or the other. 9The other night my father made his attitude about what I should do very clear. 10The most difficult aspect of  our cultural differences is the way our family is structured. 11My father  is the center of our family, and he expects that I will always listen to him. 12Although I am twenty-one years old, I still have a nightly curfew at an hour which I consider insulting. 13Also, I am expected to help my mother perform certain household chores that I’ve really come to hate. 14My father expects me to live at home until I am married to a Vietnamese man.  15When that happens, he assumes I will obey my husband just as I obey  him. 16I do not want to be a bad daughter, but I want to live like my American female friends.

Fill in the blanks: The first spot where supporting details are needed occurs 

after sentence number ________. The second spot occurs after sentence number ________. The third spot occurs after sentence number ________.

4 Evaluating Paragraphs for Coherence

Activity

Answer the questions about coherence that follow each of the two paragraphs below.

 1.
Why I Bought a Handgun

1I bought a handgun to keep in my house for several reasons. 2Most important, I have had a frightening experience with an obscene phone caller. 3For several weeks, a man has called me once or twice a day, sometimes as late as three in the morning. 4As soon as I pick up the phone, he whispers something obscene or threatens me by saying, “I’ll get you.”  5I decided to buy a gun because crime is increasing in my neighborhood. 6One neighbor’s house was burglarized while she was at work; the thieves not only stole her appliances but also threw paint around her living room and slashed her furniture. 7Not long after this incident, an elderly woman from the apartment house on the corner was mugged on her way to the supermarket. 8The man grabbed her purse and threw her to the ground, breaking her hip. 9Buying a gun was my response to listening to the nightly news. 10It seemed that every news story involved violence of some kind—rapes, murders, muggings, and robberies. 11I wondered if some of the victims in the stories would still be alive if they had been able to frighten  off the criminal with a gun. 12As time passed, I became more convinced  that I should keep a gun in the house.

a.
The paragraph should use emphatic order. Write 1 before the reason that seems slightly less important than the other two, 2 before the second-most-important reason, and 3 before the most important reason.


________ Obscene phone caller


________ Crime increase in neighborhood


________ News stories about crime

b.
Before which of the three reasons should the transitional words First of all 


be added? ________________
c.
Before which of the three reasons could the transition In addition be 


added? ________________
d.
Which words show emphasis in sentence 2? __________________
e.
In sentence 8, to whom does the pronoun her refer? ___________________
f.
How often does the key word gun appear in the paragraph? ______________
g.
What is a synonym for burglarized in sentence 6? _____________________
 2.
Apartment Hunting

1Apartment hunting is a several-step process. 2Visit and carefully inspect the most promising apartments. 3Check each place for signs of unwanted guests such as roaches or mice. 4Make sure that light switches and appliances work and that there are enough electrical outlets. 5Turn faucets on and off and flush the toilet to be sure that the plumbing works smoothly. 6Talk to the landlord for a bit to get a sense of him or her as a person. 7If a problem develops after you move in, you want to know that a decent and capable person will be there to handle the matter. 8Find out what’s available that matches your interests. 9Your town newspaper and local real estate offices can provide you with a list of apartments for rent. 10Family and friends may be able to give you leads. 11And your school may have a housing office that keeps a list of approved apartments for rent. 12Decide just what you need. 13If you can afford no more than $400 a month, you need to find a place that will cost no more than that. 14If you want a location that’s close to work or school, you must take that factor into account. 15If you plan to cook, you want a place with a workable kitchen. 16By taking these steps, you should be ready to select the apartment that is best for you.

a.
The paragraph should use time order. Write 1 before the step that should come first, 2 before the intermediate step, and 3 before the final step.


________ Visit and carefully inspect the most promising apartments.


________ Decide just what you need.


________ Find out what’s available that matches your interests.

b.
Before which of three steps could the transitional words The first step is 

to be added? ________
c.
Before which step could the transitional words After you have decided 


what you are looking for, the next step is to be added? ________
d.
Before which step could the transitional words The final step be added?


________
e.
To whom does the pronoun him or her in sentence 6 refer to? 


______________
f.
What is a synonym for landlord in sentence 7? 

g.
What is a synonym for apartment in sentence 13? ____________________
5 Revising Paragraphs for Coherence

The two paragraphs in this section begin with a clear point, but in each case the supporting material that follows the point is not coherent. Read each paragraph and the comments that follow it on how to organize and connect the supporting material. Then do the activity for the paragraph.

Paragraph 1

A Difficult Period

Since I arrived in the Bay Area in midsummer, I have had the most difficult period of my life. I had to look for an apartment. I found only one place that I could afford, but the landlord said I could not move in until it was painted. When I first arrived in San Francisco, my thoughts were to stay with my father and stepmother. I had to set out looking for a job so that I could afford my own place, for I soon realized that my stepmother was not at all happy having me live with them. A three-week search led to a job shampooing rugs for a housecleaning company. I painted the apartment myself, and at least that problem was ended. I was in a hurry to get settled because I was starting school at the University of San Francisco in September. A transportation problem developed because my stepmother insisted that I return my father’s bike, which I was using at first to get to school. I had to rely on a bus that often arrived late, with the result that I missed some classes and was late  for others. I had already had a problem with registration in early September. My counselor had made a mistake with my classes, and I had to register all over again. This meant that I was one week late for class. Now I’m riding  to school with a classmate and no longer have to depend on the bus. My life is starting to order itself, but I must admit that at first I thought it was hopeless to stay here.

Comments on Paragraph 1:  The writer of this paragraph has provided a good deal of specific evidence to support the opening point. The evidence, however, needs to be organized. Before starting the paragraph, the writer should have decided to arrange the details by using time order. He or she could then have listed in a scratch outline the exact sequence of events that made for such a difficult period.

Activity 1

Here is a list of the various events described by the writer of paragraph 1. Number the events in the correct time sequence by writing 1 in front of the first event that occurred, 2 in front of the second event, and so on.

Since I arrived in the Bay Area in midsummer, I have had the most difficult period of my life.

________ I had to search for an apartment I could afford.

________ I had to find a job so that I could afford my own place.

________ My stepmother objected to my living with her and my father.

________ I had to paint the apartment before I could move in.

________ I had to find an alternative to unreliable bus transportation.

________ I had to register again for my college courses because of a counselor’s mistake.

Your instructor may now have you rewrite the paragraph on separate paper. If so, be sure to use time signals such as first, next, then, during, when, after, and now to help guide your reader from one event to the next.

Paragraph 2

Childhood Cruelty

When I was in grade school, my classmates and I found a number of excuses for being cruel to a boy named Andy Poppovian. Sometimes Andy gave off a strong body odor, and we knew that several days had passed since he had taken a bath. Andy was very slow in speaking, as well as very careless in personal hygiene. The teacher would call on him during a math or grammar drill. He would sit there silently for so long before answering that she sometimes said, “Are you awake, Andy?” Andy had long fingernails that he never seemed to cut, with black dirt caked under them. We called him “Poppy,” or we accented the first syllable in his name and mispronounced the rest of it and said to him, “How are you today, POP-o-van?” His name was funny. Other times we called him “Popeye,” and we would shout at him. “Where’s your spinach today, Popeye?” Andy always had sand in the corners of his eyes. When we played tag at recess, Andy was always “it” or the first one who was caught. He was so physically slow that five guys could dance around him and he wouldn’t be able to touch any of them. Even when we tried to hold a regular conversation with him about sports or a teacher, he was so slow in responding to a question that we got bored talking with him. Andy’s hair was always uncombed, and it was often full of white flakes of dandruff. Only when Andy died suddenly of spinal meningitis in seventh grade did some of us begin to realize and regret our cruelty toward him.

Comments on Paragraph 2:  The writer of this paragraph provides a number of specifics that support the opening point. However, the supporting material has not been organized clearly. Before writing this paragraph, the author should have (1) decided to arrange the supporting evidence by using emphatic order and (2) listed in a scratch outline the reasons for the cruelty to Andy Poppovian and the supporting details for each reason. The writer could also have determined which reason to use in the emphatic final position of the paper.

Activity 2

Create a clear outline for paragraph 2 by filling in the scheme below. The outline is partially completed.

When I was in grade school, my classmates and I found a number of excuses for being cruel to a boy named Andy Poppovian.

Reason
 1.


Details
a. 


b. 


c. 


Reason
 2.


Details
a. 


b. 


Reason
 3.


Details
a. 


b. 


Reason
4.


Details
a.


b.


c.


d.


Your instructor may have you rewrite the paragraph on separate paper. If so, be sure to introduce each of the four reasons with transitions such as First, Second, Another reason, and Finally. You may also want to use repeated words, pronouns, and synonyms to help tie your sentences together.

6 Evaluating Paragraphs for  All Four Bases: Unity, Support,  Coherence, and Sentence Skills

Activity

In this activity, you will evaluate paragraphs in terms of all four bases: unity, support, coherence, and sentence skills. Evaluative comments follow each paragraph below. Circle the letter of the statement that best applies in each case.

 1.
Drunk Drivers

People caught driving while drunk—even first offenders—should be jailed. Drunk driving, first of all, is more dangerous than carrying around a loaded gun. In addition, a jail term would show drivers that society will no longer tolerate such careless and dangerous behavior. Finally, severe penalties might encourage solutions to the problem of drinking and driving. People who go out for a good time and intend to have several drinks would always designate one person, who would stay completely sober, as the driver.

a.
The paragraph is not unified.

b.
The paragraph is not adequately supported.

c. 
The paragraph is not well organized.

d.
The paragraph does not show a command of sentence skills.

e.
The paragraph is well written in terms of the four bases.

 2. 
A Frustrating Moment

A frustrating moment happened to me several days ago. When I was shopping. I had picked up a tube of crest toothpaste and a jar of noxema skin cream. After the cashier rang up the purchases, which came to $4.15.  I handed her $10. Then got back my change, which was only $0.85. I told  the cashier that she had made a mistake. Giving me change for $5 instead  of $10. But she insist that I had only gave her $5, I became very upset and demand that she return the rest of my change. She refused to do so instead she asked me to step aside so she could wait on the next customer. I stood very rigid, trying not to lose my temper. I simply said to her, I’m not going  to leave here, Miss, without my change for $10. Giving in at this point a bell was rung and the manager was summoned. After the situation was explain to him, he ask the cashier to ring off her register to check for the change. After doing so, the cashier was $5 over her sale receipts. Only then did the manager return my change and apologize for the cashier mistake.

a.
The paragraph is not unified.

b.
The paragraph is not adequately supported.

c. 
The paragraph is not well organized.

d.
The paragraph does not show a command of sentence skills.

e.
The paragraph is well written in terms of the four bases.

 3.
Asking Girls Out

There are several reasons I have trouble asking girls to go out with me.  I have asked some girls out and have been turned down. This is one reason that I can’t talk to them. At one time I was very shy and quiet, and people sometimes didn’t even know I was present. I can talk to girls now as friends, but as soon as I want to ask them out, I usually start to become quiet, and  a little bit of shyness comes out. When I finally get the nerve up, the girl  will turn me down, and I swear that I will never ask another one out again.  I feel sure I will get a refusal, and I have no confidence in myself. Also, my friends mock me, though they aren’t any better than I am. It can become discouraging when your friends get on you. Sometimes I just stand there and wait to hear what line the girl will use. The one they use a lot is “We like you as a friend, Ted, and it’s better that way.” Sometimes I want to have the line put on a tape recorder, so they won’t have to waste their breath on me. All my past experiences with girls have been just as bad. One girl used me to make her old boyfriend jealous. Then when she succeeded, she started going out with him again. I had a bad experience when I took a girl to the prom.  I spent a lot of money on her. Two days later, she told me that she was going steady with another guy. I feel that when I meet a girl I have to be sure I can trust her. I don’t want her to turn on me.

a.
The paragraph is not unified.

b.
The paragraph is not adequately supported.

c. 
The paragraph is not well organized.

d.
The paragraph does not show a command of sentence skills.

e.
The paragraph is well written in terms of the four bases.

 4.
A Change in My Writing

A technique in my present English class has corrected a writing problem that I’ve always had. In past English courses, I had major problems with commas in the wrong places, bad spelling, capitalizing the wrong words, sentence fragments, and run-on sentences. I never had any big problems with unity, support, or coherence, but the sentence skills were another matter. They were like little bugs that always appeared to infest my writing. My present instructor asked me to rewrite papers, just concentrating on sentence skills. I thought that the instructor was crazy because I didn’t feel that rewriting would do any good. I soon became certain that my instructor was out of his mind, for he made me rewrite my first paper four times. It was very frustrating, for I became tired of doing the same paper over and over. I wanted to belt my instructor against the wall when I’d show him  each new draft and he’d find skills mistakes and say, “Rewrite.” Finally, my papers began to improve and the sentence skills began to fall into place.  I was able to see them and correct them before turning in a paper, whereas  I couldn’t before. Why or how this happened I don’t know, but I think that rewriting helped a lot. It took me most of the semester, but I stuck it out  and the work paid off.

a.
The paragraph is not unified.

b.
The paragraph is not adequately supported.

c. 
The paragraph is not well organized.

d.
The paragraph does not show a command of sentence skills.

e.
The paragraph is well written in terms of the four bases.

 5.
Luck and Me

I am a very lucky man, though the rest of my family has not always been lucky. Sometimes when I get depressed, which is too frequently, it’s hard to see just how lucky I am. I’m lucky that I’m living in a country that is free.  I’m allowed to worship the way I want to, and that is very important to me. Without a belief in God a person cannot live with any real certainty in life. My relationship with my wife is a source of good fortune for me. She gives me security, and that’s something I need a lot. Even with these positive realities in my life, I still seem to find time for insecurity, worry, and, worst  of all, depression. At times in my life I have had bouts of terrible luck. But overall, I’m a very lucky guy. I plan to further develop the positive aspects  of my life and try to eliminate the negative ones.

a.
The paragraph is not unified.

b.
The paragraph is not adequately supported.

c. 
The paragraph is not well organized.

d.
The paragraph does not show a command of sentence skills.

e.
The paragraph is well written in terms of the four bases.

Funny name
Physically slow

Five guys could dance around him

In regular conversation

Sand in eyes
