Organizing Your Essay: Making an Outline

Formulating a thesis statement is the first step to organizing your essay. Organizing your essay is not just arranging your points; it’s shaping your writing so that it will satisfy your readers.

The Structure of a Five-Paragraph Essay
	Part of an Essay
	Question it Answers

	Introductioin
· Introductory statements

· Thesis statement
	What are you talking about?

What’s your main point (thesis)?/

What are you driving at?

	Body
	1st supporting idea

· Transition, topic sentence

· Discussion/examples/analysis
	Can you explain that?

	
	2d  supporting idea

· Transition, topic sentence

· Discussion/examples/analysis
	

	
	3d  supporting idea

· Transition, topic sentence

· Discussion/examples/analysis
	

	Conclusion

· Transition, statement reflecting back on thesis

· Restate key points

· Ending statement that provokes thought (optional)
	What does it all mean?


activity 1: Outlining with a vertical list
Let’s have a look at a sample formal three-part outline presenting the introduction, body and conclusion (pay attention to a special numbering system a formal outline requires): 

Title: The Benefits of Running 

I. Introduction 

A. Running is becoming an extremely popular sport for all ages. 

B. Running is a great form of exercise because it helps people control their weight, develop muscles, and improves mental and physical performance. 

II. Body 

A. Weight control 

1. Aids self-control 

2. Burns calories 

3. Encourages a healthy diet 

4. Suppresses appetite 

B. Muscular Development 

1. Improves tone 
2. Enhances contours

3. Increases strength 

4. Improves endurance 

C. Psychological well-being 

1. Aids sleep 

2. Inhibits depression 

3. Intensifies vitality 

D. Cardiovascular Fitness
1. Strengthens heart 

2. Lowers blood pressure 

3. Changes blood lipids
4. Improves circulation 

III. Conclusion 

A. Benefits of running make it an excellent exercise. 
B. People who want to improve their health should consider running.
activity 2: A) Read a five-paragraph essay “The Hazards of Moviegoing” and analyze its structure. B) Restore the outline for this essay (make it a formal three-part outline).

	Introductory paragraph
(Thesis)
	I am a movie fanatic. When friends want to know what picture won the Oscar in 1980 or who played the police chief in Jaws, they ask me. My friends, though, have stopped asking me if I want to go out to the movies. The problems in getting to the theater, the theater itself, and the behavior of some patrons are all reasons why I often wait for a movie to show up on TV. 

	First supporting paragraph
	First of all, just getting to the theater presents difficulties. Leaving a home equipped with a TV and a video recorder isn't an attractive idea on a humid, cold, or rainy night. Even if the weather cooperates, there is still a thirty-minute drive to the theater down a congested highway, followed by the hassle of looking for a parking space. And then there are the lines. After hooking yourself to the end of a human chain, you worry about whether there will be enough tickets, whether you will get seats together, and whether many people will sneak into the line ahead of you. 

	Second supporting paragraph
	Once you have made it to the box office and got your tickets, you are confronted with the problems of the theater itself. If you are in one of the run-down older theaters, you must adjust to the musty smell of seldom-cleaned carpets. Escaped springs lurk in the faded plush or cracked leather seats, and half the seats you sit in seem loose or tilted so that you sit at a strange angle. The newer twin and quad theaters offer their own problems. Sitting in an area only one-quarter the size of a regular theater, moviegoers often have to put up with the sound of the movie next door. This is especially jarring when the other movie involves racing cars or a karate war and you are trying to enjoy a quiet love story. And whether the theater is old or new, it will have floors that seem to be coated with rubber cement. By the end of a movie, shoes almost have to be pried off the floor because they have become sealed to a deadly compound of spilled soda, hardening bubble gum, and crushed Ju-Jubes. 

	Third supporting paragraph
	Some of the patrons are even more of a problem than the theater itself. Little kids race up and down the aisles, usually in giggling packs. Teenagers try to impress their friends by talking back to the screen, whistling, and making what they consider to be hilarious noises. Adults act as if they were at home in their own living rooms and comment loudly on the ages of the stars or why movies aren't as good anymore. And people of all ages crinkle candy wrappers, stick gum on their seats, and drop popcorn tubs or cups of crushed ice and soda on the floor. They also cough and burp, squirm endlessly in their seats, file out for repeated trips to the rest rooms or concession stand, and elbow you out of the armrest on either side of your seat. 

	Concluding paragraph
	After arriving home from the movies one night, I decided that I was not going to be a moviegoer anymore. I was tired of the problems involved in getting to the movies and dealing with the theater itself and some of the patrons. The next day I arranged to have cable TV service installed in my home. I may now see movies a bit later than other people, but I'll be more relaxed watching box office hits in the comfort of my own living room. 


Sample outline:

the HAZARDS OF MOVIE GOING
TITLE: The Hazards of Moviegoing

Introduction:

A. Hook/Background: My friends have stopped asking me to go out to the movies.

B. Thesis Statement:  The problems in getting to the theater, the theater itself, and the behavior of some patrons are all reasons why I often wait for a movie to show up on TV.

Body Paragraphs

A. First Supporting Idea: The problems in getting to the theater

1. Problems with the weather

2. Problems with the long drive

3. Problems with parking

4. Problems with the long line to get tickets

B. Second Supporting Idea: The problems in the theater

1. Problems with the old theaters

2. Problems with the new theaters

3. Problems with the floors
C. Third Supporting Idea: The problems of some patrons

1. Problems with annoying noises 
2. Problems with annoying behaviors

Conclusion

1. Concluding Statement: . I was tired of the problems involved in getting to the movies and dealing with the theater itself and some of the patrons.
2. Final message: I may now see movies a bit later than other people, but I'll be more relaxed watching box office hits in the comfort of my own living room.
Home Assignment

A) Read a five-paragraph essay “My Job in an Apple Plant” and analyze its structure; 

B) Restore the outline for this essay (make it a formal three-part outline).
	Introductory paragraph

(Thesis)
	In the course of working my way through school, I have taken many jobs I would rather forget. I have spent nine hours a day lifting heavy automobile and truck batteries off the end of an assembly belt. I have risked the loss of eyes and fingers working a punch press in a textile factory. I have served as a ward aide in a mental hospital, helping care for brain-damaged men who would break into violent fits at unexpected moments. But none of these jobs was as dreadful as my job in an apple plant. The work was physically hard; the pay was poor; and, most of all, the working conditions were dismal. 

	First supporting paragraph
	First of all, the job made enormous demands on my strength and energy. For ten hours a night, I took cartons that rolled down a metal track and stacked them onto wooden skids in a tractor-trailer. Each carton contained twelve heavy cans or bottles of apple juice. A carton shot down the track about every fifteen seconds. I once figured out that I was lifting an average of twelve tons of apple juice every night. When a truck was almost filled, I or my partner had to drag fourteen bulky wooden skids into the empty trailer nearby and then set up added sections of the heavy metal track so that we could start routing cartons to the back of the empty van. While one of us did that, the other performed the stacking work of two men. 

	Second supporting paragraph
	I would not have minded the difficulty of the work so much if the pay had not been so poor. I was paid the minimum wage of that time, two dollars an hour, plus the minimum of a nickel extra for working the night shift. Because of the low salary, I felt compelled to get as much overtime pay as possible. Everything over eight hours a night was time-and-a-half, so I typically worked twelve hours a night. On Friday I would sometimes work straight through until Saturday at noon -- eighteen hours. I averaged over sixty hours a week but did not take home much more than one hundred dollars. 

	Third supporting paragraph
	But even more than the low pay, what upset me about my apple plant job was the working conditions. Our humorless supervisor cared only about his production record for each night and tried to keep the assembly line moving at a breakneck pace. During work I was limited to two ten-minute breaks and an unpaid half hour for lunch. Most of my time was spent outside on the truck loading dock in near-zero-degree temperatures. The steel floors of the trucks were like ice; the quickly penetrating cold made my feet feel like stone. I had no shared interests with the man I loaded cartons with, and so I had to work without job companionship. And after the production line shut down and most people left, I had to spend two hours alone scrubbing clean the apple vats, which were coated with a sticky residue. 

	Concluding paragraph
	I stayed on the job for five months, hating all the while the difficulty of the work, the poor money, and the conditions under which I worked. By the time I quit, I was determined never to do such degrading work again. 


